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To access the Jobwire site, | ect A Set up a personal account to
and cover |l etters, atand /set up job alerts. o
https://www.naceweb.org/Jobwire/Jobwire.aspx?referal=connections&menulD=271& nodetype
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Welcome to NACE's Jobwire. Jobwire ig the online system for job seekers looking to land the right job in
career semnvices, college recruiting, or AR/staffing and for organizations seeking to hire highly qualified

candidates for these types of positions.
Jobwire is available to NACE merjbers and nonmembers. Jobwire ads cost 5225,

All advertising must be prepaid/with Visa, MasterCard, or American Express. You can pay for your ad
our ad will go live upon payment and approval and stay online for 30 days.

ns
through MACE's online store.

Select a link below to get stared:
Candidates Employers

Setup a personal account to view jobs, Register and post a job.
upload your resume and cover letters, and

set up job alerts.
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& Jlobwire Candidate Quick Guide & Jobwire Emplover Quick Guide



Firstt i me users select either t he htfpReobhwirs-t er o
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Please enter yvour username and password. First time users select register. (Your Register for a new
NACEWeb username and password will not work for Jobwire.) account.
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Fill out the Candidate Registration Form - Complete each field, noting that fields with an
asterisk (*) are required . Click on submit.
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Candidate Registration

NACE Candidate

Frst NACE

1 Candidate
A service@naceweb.org
Phone®  610-868-1421

Pecmanent Address. | Aqdress
Poase provide as hnd 30N A8 DOSADR
Street Address
Enter e Street Address, usrg muliple Ines If nocossary

62 Highland Ave,

City

Enter e CRy
Bethlehem
State
Emter B State

Pennsyivansa -
Zip Code
Enter e 2

18017
Country

After submitting your registration , a screen will be displayed stating that you will be sent an e-
mail to verify the validity of your e-mail address.
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our registration has been recelved. An emad wil shortly ba sent to your emad to verify walidty of your emal address.



You must click on the verification link in the e-mail to confirm your e -mail address for your registration to
be processed.

From: customer_service @naceweb.org Sent: Fri 5/22/2009 1:18 P
o _CustomerService
Lo
subject: Jobwire E-mail Verification
Dear NACE, -

Someone has reguested an account with your e-mail address in Jobwire
(http://jobwire-csm.symplicity.com/). For security purposes, this reguest cannot
be processed without this e-mail address verification step.

Please wvisit the link below to confirm your e-mail address.

http://jobwire-csm.symplicity.com/students/conf reg email.php?
ck=338e79df87cadbl85f27e48b1c3a73ICc7

If you believe this message might be the result of a security breach, please
alert Jobwire Customer Service immediately by replying to this e-mail.

Regards,
Jobwire Customer Service

Next screen will be displayed stating your e-mail has been verified. You will be e-mailed login
instructions.

Your e-mail has been venfied. Login instructions have been sent to youwr e-mail address



The e-mail will contain your username and password and a link to login.

From: customer_service @naceweb.org

To: _CustomerService

Co

Subject: Jobwire Candidate Registration Confirmation
Dear MNACE,

Please point your web browser to:

http://jobwire-csm.symplicity.com/students

Your username and password are as follows:

Username: service@naceweb.org
Password: soblaankri

Regards,
lobwire Customer Service

Once you login you will be at the Jobwire home page.
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Welcome to Jobwire! Your account has been activated.
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/% announcements

» PROFESSIONAL JOBS
Welcome to NACE's newly-improved
Jobwire, software sponsored by
Symplicity. Jobwire is the online system
for job seekers looking to land the right job
in career senices, college recruiting, of
HR/staffing.

y9| any comments or
=% guestions?

Yowr feedback s welcome
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Sel ect AProfileo from the
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Personal Information tab displays your basic information (name, address, e-mail).
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The Privacy tab allows you to opt out of receiving e -mail from NACE.
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The Password/Preferences tab allowsyou to change your password.
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Ol Password
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Select fiDocument so f r o mnew brdisplayaexisting aesumesncovera r
letters, andxeference letters that have been uploaded.

Home | Profile  Documents = Jobs ~ Employers D
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J resumes msympl
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‘ During peak tmes, your documents submitted for PDF document conversion may take up to one hour. You may bypass the POF conversion process
and apply 10 jobs by directly uploading a POF version of the document. This can be done using one of the many POF creation tools that are freely

avadable (ie. PrimoPDF, CutePDF, efc). If you are using a recent Mac OS X version, printing the document as 3 POF fie is part of your print system
capabitties.

Deleting the d t and re-uploading will only delay your process.

\J Toview POF fles. you may need Adobe Acrobat Reader

Showing 10 ¥ atatime: 1tems

Document Title v ljnoeumem'l'mv |\now |Lnlwa  Status }Om

Resume ‘Resumg ‘ ne | 0572272009 04:13:00 pm ready ‘ | X Delete

(% Add New | Showing 10 ¥ atatime 1Rems

Select AAdd Newod to wpload a new document
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Label the document, select a type (Resume, Cover Letter, or Reference Letter) and browse for a
file on your computer. Once uploaded, documents are converted to PDF.

Home | Profile | Documents | Jobs | Employers | [OX* R
) BACK NACE Candidate | Friday, May 22, 2009 | 4:09 pm [ Log Out
— wied by

é| resumes msymplici
* Mew D \ @ wev

‘ During peak times, your documents submeted for PDF document conversion may take up to one hour. You may bypass the PDF coaversion process
and apply to jobs by directly uploading a POF version of the document. This can be done using one of the many POF creation tools that are freely
avaiable (ie. PrimoPDF, CutePOF, efc). If you are using a recent Mac OS X version, printing the document as a POF fie is part of your print system
capabities.

Deleting the document and re-uploading will only delay your process.

\] To view POF fies, you may need Adobe Acrobat Reader.
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Document Type: @ Resume ) Cover Letter () Reference Letters

Maumue fie see: SO0KD
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Please select your document to upload
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To view the PDF version of your document, click the PDF icon in the view column. To view the
original format, click the white documen ticon. A document cannot b¢ modified once it has
been uploaded and converted. You must upload a new copy of the gocument. You may delete

the ol der version by clicking /ADeleted in the Opt
Home  Profile | Documents | Jobs | Employers N ]
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‘ During peak times, your documents submitted for PDF document conversion may take uf fo ong hour. You may bypass the PDF conversion process
and apply to jobs by directly uploading a PDF version of the document. This can be dofie using one of the many POF creation lools that are freehy
available (Le. PrimoPDF, CytePOF, etc). i you are using a recent Mac 05 X version, grinting the document as a POF fike is part of your print sysiem
capabilities

Deleting the document and re-uploading will only delay your process.,

J' To wiewr PDF files, you may need Adobe Acrobat Reader. /
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Once the job tile is selected, a summary page is displayed where you see information about the
position. If the employer requested e-mail or accumulate online as the method of resume
recei pt t hen ttadiusopdnd wildisplay dacument chdces.
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